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Microsoft Office 2007
Overview Course!
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= Office 2007
‘9 EItS Overview Course

d About Office 2007
d New Office 2007 features available across all applications

J New features specific to Word, Excel, PowerPoint, and Outlook
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& Eits About Office 2007
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[ Microsoft Office 2007 is the latest version of the integrated
application suite - made up of Word, Excel, Access,
PowerPoint, Publisher, and Outlook.

d Past versions of the suite were built upon previous versions,
which resulted in a growingly complex interface of more
toolbars and menus.

d With Office 2007, Microsoft redesighed the interface to be
more task versus command focused making navigation
simpler.
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% €jts What's New in Office 20077
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The Ribbon

Office Button Menu
Quick Access Toolbars
Live Preview

Enhanced Screen Tips
Themes

Preparing and Finishing
Zoom

File Formats/Types

O 000000000

The Office Assistant has been replaced with an online help system.

Office of The Chief
Information Officer
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O File menu replacement: The standard menu bar and toolbars
have been replaced with the Microsoft Office (7z button

1 Commands are now accessed through the Ribbon. The
Ribbon, located across of the top of the application, contains
all the commands to access your functions.

Insert Page Layout References Mailings Review View Add-Ins
Calibri 112 - A AT = = | |FE (2] T

J FormX Painter B 7 U -abe x, X' Aa|¥- A~ [BEEES|E| 0 -

Clipboard Font CE] Paragraph
Click a command tab to view different ribbons. This symbol indicates there are more
The Home tab is shown. commands in this Font group.
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& Eits Office Button Menu

O In previous versions of Office,
the File menu contained all the
commands for opening,
saving, and printing. In Office
2007, the commands are
accessible through the Office
button.

Click the Office button
to generate the pull
down menu.
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& Eits  New Office Button Commands
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O Familiar commands, such as “New,” “Open,” “Save,”
and “Save As” are still utilized.

(J New commands are:

Print Allows you to preview the document before printing,
Menu open the print dialog box, or send the document
directly to the printer using the Quick Print command.
Prepare | Lists the “final checks” to run on the document before
Menu distributing it to others, including checking on hidden
metadata, and checking for compatibility with earlier
versions of Office.

Send Allows you to send documents through email or
Menu Internet fax.

Publish | Lists various ways to publish your documents
Menu including through document workspaces and

document management servers.
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ive Preview Pane

'~ Installing McAfee Home Anti Virus_1008.doc [Compatibility Mode] - Microsoft Werd - 7 X
o
) ‘ Home ‘ Insert Page Layout References Mailings Review View @
=% = 34 Find ~
4 Arial -l - (=] :
B =5 & |2 naBboced 1T A 1.1 A 111 4 & Repiace
Paste B 7 O -abe x, X* Aa~||® - -  Caption T Heading... THeading... T Heading... Change
S | = d ” A | | 7 lstyles - ||| ¢ Select~
i L} (P ]
Elinboadi) Eont ) Ei=gepl = Default (Black and White) A Style Set bl
Distinctive | "|Ne >
Variations in the installation process may occurd onts
P v | e Fonts 3

factors, such as the configuration of your computg
required. Where deviations occur, you usually can|
screeninstructions. In general, you should end up|
indicated in the following section.

INSTALLING MCAFEE FOR HOME U

We recommend that you try to performthis instal
Dependingon the method used, the process can
the majority of the time spent on downloading up|

Fancy
Formal
Manuscript
Modern
Simple
Traditional
‘Word 2003

‘Word 2007

Reset to Quick Styles from Template

R

Document Quick Styles

Save as Quick Style Set...

Enterprise IT Services-Installing McAfee

October 9, 2009

-1-

Set as Default

Page:4 of 18 | Words: 153,209 | 58 |

15 start
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O The Live Preview allows you to see formatting changes
in your document.

L What’s Previewed? The window allows you to view:
1. Font formatting
2. Paragraph formatting
3. Quick Style and Themes
4. Table formatting
5. SmartArt

Office of The Chief
Information Officer




€ItS  Enhanced Screen Tips
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L A ScreenTip is a small information box that displays the
hame of the command and the corresponding keyboard
shortcut. Enhanced ScreenTips are available in Word, Excel,
PowerPoint, and Access.

References Mailings Review View Add-Ins
Insert Endnote (=Y ) Manage Sources :Jj () Insert Table of Figs
1= = .
NMext Footnote ~ | —¥ (3 style: aPA -~ —! i Update Table
Insert Insert
Show Notes Citation ~ | @b Bibliography-w| | Caption .4 Cross-reference
10tes 4 Citatid  Built-In
RN A0 g . - . 1 | |Bibliography

- | Bibliography
A c_ertam k Chen, J, [2003), Citetions ond References, New York: Contoso Press,
which bore|
b g 4t | Maas, ), (2005), Creoting a Farmal Publicotion, Bostoe: Proseware, Inc.

the time w]
| Kraener, ). ©. (2006). How to Write Bdiiogrophies, Chicago: Adventure Works |
one of then

the garden

Works Cited

hig eldest ¢ Bibliography
& the mom Automatic bibliography that \
Wag orderg WorksCited i g 11 sources associated En hanced ScreenTl PS

with the document

moming an cr...-.-.:.rzoozl.i
watch; but | Heas. ). (2005).

B R N B LT T TTR P ar. mar
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% €its Quick Access Toolbar
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O The Quick Access Toolbar is a customizable toolbar where you
can place commands you use regularly.

'/‘c!. H Ly R L ~ - PN SR bote
2 jemove from Quick Access Toolbar
Customize Quick Access Toolbar...
J = Arial Show Quick Access Toolbar Below the Ribbon
n =33
Paste } B Minimize the Ribbon

O You can customize the toolbar by clicking the arrow at the end
and choose commands by checking or unchecking them. You
can place the Quick Access Toolbar above or below the
Ribbon.

u.s oEPARTMENT O | Office of The Chief

ENERGY Information Officer




& €its

€nergy IT Services M i n i TOOI ba rs

L When you select text, you will see a mini bar that

displays fonts, font style, font sizing, alighment, text
color, indent level, and bullet features

Calibri 11 - \A A AT
B 7 EE{&;T&T*_ = 1T -

Office of The Chief
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1 Before sending any document, there @g
are tasks you may want completed j
before delivery of the final product.

Office 2007 provides you with The

Prepare Menu, a feature that allows Mﬁ i
you to perform up to 7 commands e -
before sending out your document to B sovess >

others. The Prepare Menu is
available in Word, Excel, and
PowerPoint.

Office of The Chief
Information Officer




€ILS How the Prepare Menu Works
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H9~-u s spa_newsletter.docx - N

[ Click the Office button to — !
generate the pull down g |
menu and select B L hatalel D i :
Prepare. The following | s
window displays the 7 i |

A=)
Save As ¥ _ﬁi? Increase the security of the document by
adding encryption.

available options. Click
on the appropriate
option for your needs.

rint » Restrict Permission |

B
_Q Grant people access while restricting their  *»
ability to edit, copy, and print.
o

Prepare » Add a Digital Signature
Ensure the integrity of the document by

adding an invisible digital signature.

vy
g
>
[=%
v

éi‘ <y \iT— oV I ’\.)

Mark as Final

1= Let readers know the document is final and
Publish S make it read-only.
@ % Run Compatibility Checker i
" Check for features not supported by earlier )
Close versions of Word.
il —

/ @ptions |[ X Exit word |

u.s. DEPARTMENT OF | Office of The Chief
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% €its Themes
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AN
mrenes| 20
0 Office 2007 includes a Themes
gallery you can use to improve the Aa ’I ﬁi.] f.?.] ] MT
appearance of your document’s N
color and fonts. Themes are Aau A8 Aa’] Aa ‘]
available in Word, Excel, i TR R R
PowerPoint, and Outlook. Click the AW A’] A’] A’]
Page Layout tab on the Ribbon. i 1 f\a_} A‘i.] .A;‘..J
O Select the Themes group, click the
Themes button. ta e ) [as Waa }
L Select a theme in the Built In R
section to apply it to your document. = e

EW, U.S: DEPARTMENT OF | Office of The Chief
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& Eits File Format
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O File formats have changed in Office 2007 for Word, Excel, and
PowerPoint and are now based on XML (Extensible Mark up
Language).

1 The new file formats allow for smaller secure files, which better
protect privacy and offer more flexibility.

O You can still open files created in previous versions of Microsoft
Office. The file will open in compatibility mode. However, Office 2007
features will be disabled to allow others with older versions of
Microsoft Office to work in your document.

Office of The Chief
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& Eits What is XML?
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O Extensible Markup Language (XML) is a simple, flexible text format designed
for electronic publishing and the exchange of a wide variety of data on the
Internet and elsewhere .

U Interoperable: Easily integrate business information with documents.
Exchanging data between Office applications and enterprise business systems
is simplified.

(]

Open and royalty-free: The Office XML Formats are universally accessible.

U Robust: The Office XML Formats are designed to help reduce the risk of lost
information due to damaged or corrupted files.

U Secure: The more user friendly Office XML Formats translates to more secure
and transparent files. Users can easily identify and remove personal and
business information from their files.

U Backward-compatible: The 2007 Microsoft Office system is backward-
compatible with these earlier versions: Microsoft Office 2000, Microsoft
Office XP, and Microsoft Office 2003.

o5 DEPARTMENT OF ~ Office of The Chief
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File Extensions

File Extension

Application File Type 2007 2003
Word Document .docx .doc

Template .dotx .dot
PowerPoint Presentation |.pptx ppt

Template potx pot
Excel Workbook XlIsx. Xls

Template XItx Xt

F% _;35:' ENERGY Information Officer
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Zoom

(On )| o9 -0 )= Installing McAfee Home Anti Virus_1008.doc [Compatibility Made] - Microsoft Word - o X
< | Huﬁl Insert Page Layout References Mailings Review View @
& . = — A Find - |
RN T PN (1] nasoeed 1 A 1.1 A 141 4 & rone | |
=3 - - ~ac
Pa'ste 7 |B I U ~abe x, X Aﬂ_”ay. Av| |§ = |é' T Caption  THeading.. THeading.. THeading.. - Eg:gff 3 Select -
Clipboard ™ | Font LEN| Paragraph M| Styles M | Editing |
|
Document Title
Document Name
Publication Name
Document Author
Reviewed By
Reviewed By
Change Control
Revision Date | Section & Title | Page Number | Summary of Author
Changes
1
Page:10f18 | Words:1,299 | <& | ( |@.m.§.

Zoom Slider

U.S. DEPARTMENT OF
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O The Zoom Slider allows you to zoom in and out of documents, which
makes viewing the document simpler.

O Dragging the slider to the right and clicking the Zoom In button
increases text size.

O Dragging the slider to the left and clicking the Zoom Out button
decreases text size.

Zoom In
button

e

Zoom Out
button

Zoom
Slider

us. DEPARTMENT OF ' (Office of The Chief
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d

U

I S N BN By

Tabs are designed to be task oriented. Groups within each tab
break each task into subtasks.

Command buttons in each group carry out a command or
display of menu commands

Addition of preformatted elements to make formatting your
document easier (Themes and Quick Styles)

Improved graphics

Improve spell checker and dictionary capabilities
Improved document sharing capabilities

Ability to export files to portable document format (PDF)
Ability to detect documents with embedded macros
Reduced file size and improved corruption recovery

Office of The Chief
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.' :l ] X

‘ Home ‘ Insert Page Layout References

Installing Mcafee Home Anti Virus_1008.doc [Compatibility Made] - Microsoft Word

Mailings Review View

Z

Recently Used Fonts

T Arial Narrow
All Fonts

T digency BB

v Arial Narrows
ounded MT Bold
T Arial Unicode MS

T Baskerville Old Face

" Bavhaurs 93

T Bell MT

T Berlin Sans FB

T Betlin $ans FB Demi

" Bernard MT (ondensed
B buditer S5

']i‘ BDdin I\‘H

T Bodoni MT Bladk

&
B3
Paste =) ie Fonts
N Cambria (Headings)
Clipboard ™=
—— Calibri (Body)

+ A 1 e

the time on

P

pur system’s capabilities (e.g., modem versus
ivity).

T Caption THeading... THeading..

e McAfee installation pr , you must
us software on your hi To uninstall the
re on your machine, follow these steps.

ethod used, the process can take an hour or more,
g updates from the
d scanning your system for viruses, hoth of which

&4 Find ~

2L Replace

L Select =
Editing

utton located in the bottom left hand corner of your screen.
Panel icon in the program menu.

1g anti-virus program.

ch may include rebooting the system).

rogram, click the Change/Remove button and follow the listed

trol Panel, click the Add/Remove Programs icon. A program list

Enterprise IT ServicesInstalling McAfee
October 9, 2009
-1-

Page: 4 of 18 | Words: 87/1,299 i |

/4 start

Example 1: Changing fonts in Word
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% €IitS  Word Tips and Tricks
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U

Insert blocks of text with Quick Parts, a new functionality that lets you
enter boilerplate text into any document.

Use bookmarks to mark trouble spots in your document.

Use the improved Styles function to enhance the look of your
document.

Create your own custom dictionaries using the Spelling feature.
Create customized shortcuts.

Add document tags to make finding your documents easier.

Office of The Chief
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U Results oriented user interface- commands and features can now be found on
task oriented tabs.

O Dialog boxes have been replaced with drop down menu galleries that display
options.

O Increased number of rows and columns ( 1, 048, 576 rows by 16, 384
columns - 1,500% more rows and 6,300% columns then Excel 2003)

O Excel 2007 can utilize up to 2 GB of memory (Excel 2003 was limited to 1 GB)
allowing you to work with larger files.

O Addition of preformatted elements to make formatting your document easier.
(Themes and Quick Styles)

U Improved formula writing, sorting and filtering, and use of table interface.
O Easier to use pivot tables

O New XML based file format. Earlier Excel format (.xls) is still supported as
well.

R, us oePARTMENTOF | Office of The Chief
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Some Excel Features

Insert

Home

Page Layout

New%20List%200f%20Functional%20Groups(1).xls [Compatibility Mode] - Microsoft Excel

Review View Add-Ins

General = ij

'8 - % o (|58 5%

Formulas Data

Conditional
Formatting ~

Nple = Styles ~

B —

- =
@ - =T X

5 47 #

Qsm‘t&ﬁﬂd&

<2~ Filter~ Select~

Clipboard ™= Alignm|  Good, Bad and Neutral J
| Normal Bad Good Neutral |
Data and Model i
Second 2 - .
Nardar [calculation | | | Explanatory Followed H Hyperlink Input
opos | Linked Cel MNote ‘Warning Text
3PIOPOS | fipjes and
5 apropos 5 g -
3 apropos Heading 2 Heading 3 Heading 4 Title Total
7 apropos”| Themed Cell Styles
< aprops | 0% 0% 0% 0% 0%
9 Tier 2 hardm)\[e || 20% - Accentl | 2 ccent2  20% - Accent3  20% - Accentd  20% - Accent5  20% - Accent6
10 | Cyber Security Cyber N - Accentl ~Accent?  40%- Accent3  40%- Accentd  40%- Accent5  40% - Accent6
11 |Cyber Security Cyber
12 |Cyber Security Cyber
13 |Management change m -
15 |[Email IP Addres MNumber Format
6 Tier 1 Enginnefi| ¢5mma Comma [0] Currency Currency [0] Percent
17 DOECOE General Help Des
18 Remote access VPN (=] Mew Cell Style...
19 Remote access VPN | Merge styles...
20 oLD
21 |New employee packet All Tiers Palicy
22 Basics MIS - Web Based Paolicy
23 |Cyber Security Spyware TS
24 |Tier 2 Tier 2 Policy
25 |Cyber Security Entrust How To
26 Special Projects Refresh Paolicy
2T Ticket management ticket management Policy
28 DOE Web-Based applications FDS How To
25 Email Outlook How To -
30 |DOE Web-Based applications Active Directory How Ta Hide All Re-order
M 4 » M| Sheetl list -~ owsser ¥J ] [ m
Ready 003 —

4]
start

'y

€36 "

B Doan, ...

Example 1: Formatting Excel cells
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% €ItS  Excel Tips and Tricks
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O Create your spreadsheet format by building your own style using the
new Style features.

O Build your own template by using combination of data and formatting
options for your own starter file.

L Copy formulas using the Fill handle.
L Copy formatting with the Format Painter.

0 Select multiple cells to delete data, apply formatting, shading, and
other options.

L Navigate a worksheet using the Name Box.

Office of The Chief
Information Officer
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d

Tabs are designed to be task oriented. Groups within each tab
break each task into subtasks.

Command buttons in each group carry out a command or
display of menu commands.

Addition of preformatted elements to make formatting your
document easier. (Themes and Quick Styles)

Custom slide layouts, improved SmartArt graphics, and
presenter view.

New and improved effects, text options, table and chart, and
proofing tools.

Save files in portable document format (PDF)

PowerPoint XML file formats yield smaller file size and
bandwidth requirements.

Office of The Chief
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é €ILS  some PowerPoint Features
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) | H9-0 )+ Office2007_100709.ppt [Compatibility Mode] - Microsoft PuwerPomt - 7 X
Home ert | Design | AnimaNgns Slide Show Review View @
- o il Ba
= PN = H\ e
Page Slide - III - 7 aphics
Setup Orientation - !
Page Setup Themes — LF]

x Office

Grayscale

Apex
Aspect |

Ciwic

What’'s New in Powe

Concourse
Equity
Flow

EONEOOEEE Foundry
O Command buttons in each group carry out a com B EEEEEE  Median

display of menu commands.

O Tabs are designed to be task oriented. Groups wil
break each task into subtasks.

Metro

. Module
O Addition of preformatted elements to make form EOEEEEEE Opulent

document easier. (Themes and Quick Styles) EOEEECEE oriel

O Custom slide layouts, improved SmartArt graphiq BCEEECIEE  origin
presenter view. Paper

Solstice
O New and improved effects, text options, table an Technic
proofing tools. Trek
Urban -

O Savefiles in portable document format (PDF) an
specification (XPS).

Create New Theme Colors...

Rese

O PowerPoint XML file formats yield smaller file size-amwooa
requirements.

clide

o,. cusanruentor | Office of The Chiel

EN ERGY Information Officer

= Click to add notes
Slide 30 of 38 | “1_EMS" | b |

i4 start € = @ ooan, ... . @®moos.. | Dostal.. [ Dieersc..

Example 1: Changing slide theme color
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U

U

Coordinate the look of your slides with a desigh theme.
Tailor the Autocorrect feature to work for you.

Edit the slide master to make global changes to fonts and styles, add
clipart, and add footer or date to your slides.

Create a default presentation template.
Copy a design theme to another presentation.

Improve the look of your presentation with SmartArt.

Office of The Chief
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€ItS  What's New in Outlook 20072
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0 New Message View: ribbon interface similar to the rest of Office 2007

HY Ve = Untitled - Message (HTML) -

o~
(O
o
- Message Insert Options Format Text

b i = 3 @ Business Card ~ -
Y 4 [ s - (R ) @ (] R D N || 4
] -3 . o ] calendar b
Paste B 7 U||® - A -||= = =|iE s5| Address Check  Attach Attach Follow Spelling
- J || =) L_J Z Book Names File Item L2 Signature ~ up- | ¥ -
Clipboa.., Basic Text E Names Include Options = || Proofing

U To-Do Bar: organizes your calendar, upcoming events, and tasks. Click “x” at
the top right hand corner to close. e —

4 October 2007 »

SM TW T F s

12 3 4 5 6

7 8 910 11 12 13

14 15 16 17[18 19 20

2122 2324 25 26 27
28 29 30 31

Meet with city planners
Thu 9:00 AM - 10:30 AM
City Hall @

Lunch with sales manager
Thu 11:30 AM -12:30 PM
Cafeteria

New hire interview
Thu 1:00 PM - 2:00 PM

16/5680
Arranged By: Due Date |
[ Type a new task |
= ¥ Today
Galinewients @Y
Airline tickets ov U.S. DEPARTMENT OF Offi i
ice of The Chief
Crrder new projector .U V G . .
ENER Y Information Officer
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€ItS  What's New in Outlook 20072

L RSS Feeds:

you can now set

your Outlook to receive content
from multiple Web sources.

[6w) BusinessWeek Online - - Microsoft Outlook
: File Edit View Go Tools Actions Help
i@ANew - | i g X | CgReply @ Il i Forward

50 W | L send/Receive ~ (5 | (@ 5

/pe & question For help |+

= X

Mail « ||[d BusinessWeek Onlin... \

Favorite Folders 2 ||®,¢ D8 From Subject Received Size | Cate.. ¥ |4 5
[ Inbox ] BusinessWeek Online — Take Your PowerP... Tue 5/3/... 3 KB °
L4 Unread Mail |§] BusinessWeek Online --  Toyota: A Turboch... Tue 5/8/... 3KB o
t?] :"’::"“ Up i /5] BusinessWeek Online - Sarkozy Vows Ref... Tue 5/3/... 3KB :,

] SentItems
S | Online - Raising Japan's C... Tue5/3/... 3KB o
e 2 /6] BusinessWeek Online -- Is It Now or Never ... Tue 5/3/... 3 KB
L) Al mail tems b |5) BusinessWeek Online - Confessions of a .. Tue 5/8/... 3KB @
o Lg g:;‘;""d - |5 BusinessWeek Online --  Today's Tip: Copyr.. Tue 5/3/... 3 KB il 2
3 [ eeds 5 2
T & Online --  GM Sta... Tue 5/8/... 3KB 5
& Microsoft at Home |  BusinessWeek Online —  Sweden's H&M La... Tue 5/3/... 3 KB :
(3 Microsoft at Work O |5 BusinessWeek Online --  China's Wireless .. Tue5/8/... 3KB
[ sent Items |5 BusinessWeek Online - What Buffett Mig... Tue5/3/... 7KB
: #]LP searcfolders > ] Business\Week Oniine - Educating Studen... Tue 5/3/... 4 kB
L~ Mail =) Date: Yesterday
- 5] Online - German Dilemma: ... Mon 5/7... 3 KB
73] catendar o
8=/ Contacts .
Educating Students About ID Theft
/] Tasks BusinessWeek Online --
) [@ ~ || Click here to view the full aticte in your default Web browser or to download the article
-hj - and any enclosures.

21 ltems

All folders are up to date.

£3 Connected to Microsoft Exchange

J

U.S. DEPARTMENT OF

ENERGY

Office of The Chief
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€ItS  What's New in Outlook 20072

€nergy IT Services

U Calendar Sharing

(/—.,\ HY9 O+ v 5 Sharing invitation: Ken Dishner - Calendar - Share - m X
o
Share Insert Options Format Text (7}

o

B £ caiibrio - 11 - |[AY A7|[32 - = |2 ﬂ %‘ﬂj Q _L“]J

Paste ;, B 7 u|¥-A-=

4 ||

Address Check Attach Attach Business Signature = Follow 3 Spelling
Book Names File Item Card~ <./ Up~ s
Clipboa... = Basic Text ] Names Include

Options ™ || Proofing

= I To.. Lou Faah (ifash@hhspa.com);

Send Subject: Sharing invitation: Ken Dishner - Calendar
Allow recipient to view your Calendar

ca

"'_}3;] Microsoft Exchange Calendar

| [[]Request permission to view recipient's Calendar

Hi Lou,

| » &1

Sharing calendars will help us all keep up with each other better.

Ken Dishner
Marketing Coordinator
Head Over Heels Day Spa

il

u.s. DEPARTMENT OF | Office of The Chief
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Qut of Office Assistant

D New Out Of Office aSSista nt () Do not send Ot of Office auto-replies
features {*)5end Out of Office auko-replies!
Znly send during this time range:
D Rlch teXt formattlng: Skart bime: |Mon 9f17 /2007 vl |4:EID P vl

End time: | Mon 924(2007 v| [z00am v

Fonts, colors and
formatting can be used

auko-reply once for each sender with the Following messages:

. Inside My Organization | Outside My Organization (On)
for your replies. .
Tahoma vl[e ~Br o AizizE=
O Start and stop time: You
can set up your replies to
start and stop with your
time away from the
office.
ok || concel

O Note: Although an
“Outside My
Organization” tab is
shown, these messages
are not sent due to
Cyber Security policy.

u.s. DEPARTMENT OF | Office of The Chief
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& CitS  Need Additional Training?
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U Go to the Microsoft web site Get Started with the 2007 Microsoft Office System

0 Get a copy of Office 2007 through the Microsoft Home Use Program. For more information,
contact the ESC Service Desk.

U Office 2007 classes are offered by the Microsoft eLearning Program. For the eLearning
classes you must first have Office 2007 installed on your PC. For more information, contact
the ESC Service Desk.

O Office 2007 classes are also offered by the Online Learning Center (OLC) -
https://olc2.energy.gov. Consult your organization’s training coordinator for instructions on
how to sign up for training through the OLC.

o5 DEPARTMENT OF ~ Office of The Chief

ENERGY Information Officer
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https://olc2.energy.gov/
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% €its ESC Service Desk Contact Info
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J Headquarters and Richland:
U Phone: 301.903.2500
O Toll Free: 866.834.6246
1 Email: ESC.ServiceDesk@hg.doe.gov

d All other locations:
O Phone: 505.845.4357
O Toll Free: 888.231.5529
O Email: ESC.ServiceDesk@doeal.gov
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Conclusion

Questions
or
Comments?
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